
TOWN OF WESTMINSTER 
DEVELOPMENT REVIEW BOARD MEETING 

OCTOBER 5, 2015 
 

Members Present: Chris Potter, (Chair); Kyle Skrocki (Vice Chair); Cathy Mullins 
(Clerk); Phil Savoy; Eric Anderson 

 
Alternate Member:  None required 
 
Others Present:  Russ Hodgkins (ZA); Karen Astley (Recording Secretary) 
 
CALL TO ORDER: Chris Potter called this meeting to order at 6:58 PM in the 
Westminster Town Hall and welcomed everyone. A full Board was present. He advised 
that meetings are tape recorded therefore asked anyone that wishes to speak to identify 
themselves.  
 
ADJUSTMENTS TO AGENDA: No adjustments were made to the agenda.  
 
MINUTES: Chris Potter asked whether there were any changes to be made to the 
September 8, 2015 meeting minutes. There was a minor typo change in title 
Communications and “PBLIC” Comment. Should read “PUBLIC”.  Kyle Skrocki made 
a motion to accept the minutes as revised. Cathy Mullins 2nd the motion. Motion 
passed with a 5-0-0 vote.  
 
Ex Parte Communications: There were no recusals from the application to be heard.  
 
Interested Parties: All interested parties that signed in agreed to affirm that the evidence 
they give in the cause under consideration shall be the whole truth and nothing but the 
truth under the pains and penalties of perjury. Any comments from the public should be 
directed to the DRB. If the person before you has spoken to something that you were 
going to speak to please try not to repeat the same information. Everyone will have any 
opportunity to speak during the meeting.  
 
Deliberative Session: The DRB members had previously agreed to make their decisions 
in Deliberative Session, if needed, following the public hearings on the applications. It 
will be scheduled at the end of the Development Review Hearing.  
 
COMMUNICATIONS AND PUBLIC COMMENT: There was no one present from 
the public.  
 
DEVELOPMENT REVIEW:    DRB Member Chris Potter 
 
Application: #16-09 Construction of a single family residential home with garage. 

Application will be reviewed under Section 311 Site Plan 
Review; Section 442.5 Rural Residential District Zone; Article 
XIV Ridgeline Protection Overlay District of the 2014 Interim 
Zoning Bylaws. 

 
Testimony: Russ Hodgkins, Zoning Administrator provided testimony on behalf of the 
applicant. The board had numerous questions as some information was missing including 
a more detailed site plan. Access to the property currently is from John Quay’s property 
below the applicant’s parcel, Hickory Ridge Road and from Westminster West Road. The 
first question was whether this parcel(s) had a Right-of-Way from the Hickory Ridge 
Road or not? Zoning Administrator did not have the deed on hand.  Russ Hodgkins stated 
applicant would be accessing parcel from Hickory Ridge Road with a proposed driveway  
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of approximately 1,300 feet.  Without having a plan showing the exact location of access 
and location of proposed structures it was difficult to determine whether the proposed 
construction would be in the Ridgeline Overlay. Russ stated from and in Westminster the 
proposed house site would not be seen. Maybe from Putney but that was not an issue. 
Russ showed the parcel site through Google Maps. The DRB was able to visually see the 
site and determine proximity of site development but without more detailed information 
and a site visit it was difficult to determine all criteria for this application.  
 
There were no drawings of the proposed new structures with the application.  
 
The DRB requested more information in order to determine if this application meets the 
criteria. This hearing was tabled until the next meeting with the stipulation that the 
following information is needed: 
 

1. Detailed site plan with driveway, house location, distances to property lines; 
2. Determination of the driveway will it require Right-of-Way access from the 

adjoining parcel? If so does one exist? DRB will need this information. 
3.   House plan (not necessary but helpful) and/or septic design; 
4.   Site Visit scheduled for Saturday, October 17 at noon. All DRB members will 

meet at Town Hall and travel to site.  
 
Chris Potter closed the hearing at 7:46 p.m.  
 
OTHER BUSINESS:  
 
ZONING BYLAWS: Russ offered the latest draft of the Proposed Town Plan 6.1 to the 
DRB. He stated the Public Hearing is scheduled for October 6, 2015 at 6:30 pm, 
Westminster Institute with the Select Board warning the meeting. Format is the same as 
the 1st Public Hearing with Planning Commission answering questions. 
 
The Planning Commission is currently working on Article I and II (through page 16) of 
the Interim 2014 Zoning Bylaws. The DRB will see reviewed/revised sections as they are 
completed.  
 
FINDINGS OF FACTS: Reminder that there were two applications still waiting on 
Findings of Facts. Some confusion on what is left to do by the DRB as the draft Findings 
of Facts are to some extent complete.  
 
Recess to Deliberative Session: There was no deliberative session as Application 16-07 
was tabled for additional information as stated above.  
 
Adjournment: Eric Anderson made a motion to adjourn the meeting at 7:48 pm. 
Motion was seconded by Cathy Mullins and the motion passed 5-0-0.   
 
 
_________________________________  __________________ 
                  Signature of Clerk                  Date 
 
 
Prepared by: Karen Astley, Recording Secretary  
 
(Note: These are unapproved minutes. Corrections, if necessary, will be found in the minutes of the next 
DRB meeting). 
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